Instructions for Completing the Statewide Central Register Database Check
Form LDSS-3370

APPLICANT INFORMATION

APPLICANT/HOUSEHOLD MEMBER AREA:

- ALL HOUSEHOLD MEMBERS, ADULTS AND CHILDREN, WHETHER RELATED TO THE
APPLICANT OR NOT, ARE TO BE LISTED IN THIS AREA OF THE FORM.

- Remember to write clearly or type all information in order to assist in obtaining an accurate
response. Record all names with the last name first, then the first name, and middle name.

- First line: Applicant’s name. If there is more than one applicant place the additional name(s) on
the lines below the maiden name line.

- Second line: Any maiden names, previous married names, or aliases by which the applicant is
or has been known.

Use additional lines if there is more than one maiden/married/alias name to be listed.

- Remaining lines: Names of all other household members. (Attach an additional page if needed.)
If there are no other household members, indicate NONE on the line below “Maiden/Alias”.

- First column: indicate the relationship to the applicant of each person listed. (Spouse, son,
daughter, mother, father, friend, etc.)

- Sex M/F column: fill in either M (Male) or F (Female) for every person listed.

- Date of Birth column: fill in complete date of birth (mm/dd/yy) for everyone listed on the form.

ADDRESS AREA:

The information required varies depending on the particular category:

- The applicant’s address history is required — for the last 28 years.

- Complete addresses are required. Include street name and city/town/village. Also include street
number and apartment number. Post Office Box humbers are not acceptable. If the applicant
has lived abroad, indicate country and dates of residence. If the applicant has spent time in the
military, list base names and locations along with dates. Be sure that there are no periods of
time unaccounted for.

-The top line is for the current address. The previous address should be listed on the second line
downward, and so on to the back of the form for the last 28 years. Staple the attached
supplemental page to the form if more space is needed, but do not use another copy of the
LDSS-3370 for this additional information.

SIGNATURE AREA:

Signatures required depend upon the particular category:

- The applicant’s signature is required.

- All signatures must correspond to the names recorded in the Applicant/Household Member
Area-for example; Mary Smith should not sign Mary Ann Smith. Victoria Smith should not sign
Vicki.

- Applicants must sign in the boxes marked “Applicant’'s Signature.”

- All signatures must be dated (mm/dd/yy). The SCR will not accept a form with a signature date
more than 6 months old.



